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Job Description

DEPARTMENT:	Children and Families Team

POST:	Senior Screening Officer

GRADE OF POST:	GR10

RESPONSIBLE TO:	Children and Families Deputy Team Manager
JOB PURPOSE:	
To support the management and development of the Early Help front door delivery whilst maintaining a small caseload, which leads to improved outcomes for children, young people and their families. 

PRINCIPAL RESPONSIBILITIES AND ACTIVITIES:

· Support the Deputy Team Manager in allocating and prioritising the work of the team by overseeing the screening assessment processes, ensuring the appropriate assessment of cases in a timely way and deployment of resources to meet identified needs.
· Work in collaboration with the MASH/IAA to ensure appropriate referral pathways, management of risk.
· Support the Deputy Team Manager in leading and managing the screening teams and ensuring effective use of resources as well as undertaking  supervision and appraisal in line with policy. 
· Analyse and interpret performance information to assist timeliness of assessments, reviews and other formally reported performance.  
· Ensure quality and content of assessments and plans in line with local and national guidance.  
· Chair strategic/management meetings and effective multi-disciplinary and multi-agency working. 
· Lead and/or participate in induction and other programmes of training for staff.  

GENERAL DUTIES

Health and Safety
To fulfil the general and specific roles and responsibilities detailed in the Health and Safety Policy

Equal Opportunities
To ensure that all activities are operated in accordance with Equal Opportunities legislation and best practice.

Safeguarding
Protecting children, young people or adults at risk is a core responsibility of all employees. Any concerns should be reported to the Adult Safeguarding Team or Children’s IAA Service within MASH.

Review and Right to Vary
This Job Description is as currently applies and will be reviewed regularly. You may be required to undertake other tasks that can be reasonably assigned to you, including development activities, which are within your capability and grade.


Criminal Records Check 
This post requires a criminal records check through the Disclosure & Barring Service (DBS).

Person Specification
Senior Screening Officer

The following attributes represent the range of skills, abilities and experiences etc. relevant to this position.  Applicants are expected to meet the attributes that have been identified as essential (Yes).
	Attributes
	Requirements
	Essential
	Method of Evaluation/Testing

	Qualifications, Education & Training


	· QCF (NVQ) Level 4 or equivalent Health and Social Care qualification or an ability to demonstrate competence through experience .
	Yes
	Production of original Qualification Certificates and application form. 

	Knowledge & Experience
	· Extensive experience of working in the health, social care or voluntary sector with children, young people and families who are in need of support.
	Yes
	Interview, application form, and selection process.

	
	· Extensive experience of undertaking work with children and families, assessing strengths, risks and needs and the ability to allocate to appropriate services to meet identified need.
· A sound knowledge and understanding of the legislative and regulatory framework underpinning work with children and their families including child and vulnerable adult protection procedures and practices including the Looked After System.
	Yes






Yes
	

	
	· Experience of managing, supervising and/or supporting staff.
	
	

	
	· Experience of chairing multi-agency meetings and holding participants to account. 
	Yes
	

	
	· Successful track record of effective multi-agency working.
	Yes
	

	
	· Experience of appropriately managing risk.
	Yes
	

	Skills & Personal Qualities 
	· Excellent communication skills, (written, aural and presentation).
	Yes
	Interview, application form, and selection process.

	
	· Coaching skills, able to support others through reflective practice, learning events and sharing expertise effectively.
	
	

	
	· Strong analytical skills and reasoning ability to interpret information and compare a range of options.
	Yes
	

	
	· Strong planning and organisational skills to respond to unforeseen demand.
	Yes
	

	
	· Ability to constructively challenge teams members, other practitioners and senior officers within the Council and other agencies.
	Yes
	

	
	· Ability to form constructive working relationships with colleagues.
	Yes
	

	
	· Good IT skills.
	Yes
	

	
	· Ability to chair multi-agency meetings.
	Yes
	

	
	· Ability to work flexibly and collaboratively, dealing with changing demands and priorities over time.
	Yes
	

	
	· Ability to work in demanding situations which may be upsetting. Consequently, the post holder will need the personal resource/resilience to deal with such demands within a supportive management environment.
· Applicants need to hold a full valid UK driving licence and be willing to use own vehicle on official business journeys.
· The ability to greet customers through the medium of Welsh is a requirement for this post.

	







Yes
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