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Job Description

DIRECTORATE:	Education, Early Years & Young People 

DEPARTMENT:	Early Years and Childcare

[bookmark: _Hlk121388036]POST:	Early Years Education and Care Advisor

GRADE OF POST:	Soulbury SCP 2-5

RESPONSIBLE TO:	Early Years Quality and Impact Team Manager

JOB PURPOSE:	

The role of the Early Years Education and Care Advisor involves working within a team of Early Years specialist advisors and Childcare Development Officers, supporting and challenging providers, who offer funded Flying Start and Early Education places to assist them in continuously improving the quality of care they offer, to ensure better outcomes for children.

PRINCIPAL RESPONSIBILITIES AND ACTIVITIES:

· Provide impactful consultation, advice, support, and challenge to assigned Early Years and Flying Start providers on a broad range of matters including, but not limited to:
a. leadership and management 
b. learning environments
c. curriculum and pedagogy 
d. observation and assessment
e. inclusive practice
f. the joint Estyn/CIW inspection framework
· Offer an area of professional expertise, to be agreed with the Quality and Impact Team Manager, and to disseminate this knowledge to colleagues across the Early Years sector.
· Work with leaders and practitioners within assigned Early Education and Flying Start settings to develop their quality improvement processes and support with the implementation and monitoring of improvement plans to ensure that practice is of at least a good standard.
· To review of policy and procedure in designated settings on at least an annual basis in line with the National Minimum Standards
· To contribute to the preparation needed, regarding inspections and ensure recommendations made from inspections and local authority quality improvement activities are addressed through improvement planning and then implemented in practice.
· To attend regular team meetings, provide updates to the Early Years Quality and Impact Team and the team manager and contribute to the strategic direction of the service in accordance with emerging needs and priorities.
· Work within the Early Years Quality and Impact Team, to help design and deliver a systematic programme of training and development to support the practice of professionals in Early Education and Flying Start settings, driven by evolving local needs and priorities.
· Within the Early Years Quality and Impact team design, collate and signpost high-quality documents relating to best practice in the early years play, learning and care including model policies, guidance on pedagogy and practice, quality assurance materials and audit tools.
· Represent Bridgend within Early Years networks locally, nationally and with Welsh government colleagues and ensure other members of the Early Years and Childcare Team and other relevant stakeholders are well-informed of information shared.
· Remain abreast of relevant legislative and regulatory changes and communicate these to colleagues working in settings in an accessible and timely manner. 
· Promote a high standard of professional practice through personal example and through appropriate professional training & development.
· [bookmark: _Hlk121471712]Provide information to the Early Years Quality and Impact Team Manager on trends in accordance with protocols laid down in relation to quality assurance and performance indicators. 
· Contribute to, and/or participate in, projects and initiatives associated with the functions of both their own area of work and others as required.


GENERAL DUTIES

Health and Safety
To fulfil the general and specific roles and responsibilities detailed in the Health and Safety Policy

Equal Opportunities
To ensure that all activities are operated in accordance with Equal Opportunities legislation and best practice.

Safeguarding
Protecting children, young people or adults at risk is a core responsibility of all employees. Any concerns should be reported to the Adult Safeguarding Team or Children’s IAA Service within MASH.

Review and Right to Vary
This Job Description is as currently applies and will be reviewed regularly. You may be required to undertake other tasks that can be reasonably assigned to you, including development activities, which are within your capability and grade.


Criminal Records Check 
This post requires a criminal records check through the Disclosure & Barring Service (DBS).


Person Specification

Early Years Education and Care Advisor

The following attributes represent the range of skills, abilities, and experiences etc. relevant to this position. Applicants are expected to meet the attributes that have been identified as essential (Yes).

	Attributes
	Requirements
	Essential
	Method of Evaluation/Testing

	Qualifications, Education & Training


	· Educated to degree level in a relevant subject area (e.g., Education, Early Years, Early Childhood studies) or equivalent 3rd level qualification in a relevant discipline OR experience in the role of Early Years Advisor. 
	Yes



	Production of original Qualification Certificates and application form. 

	
	· A varied range of recent, relevant professional development opportunities.
	Yes
	

	Knowledge & Experience
	· Significant experience as an excellent teacher or practitioner in the early years.
· Successful experience of supporting others to develop their practice.
· Sound, up-to-date knowledge of relevant sector legislation and best practice pedagogies.
· Experience of designing and delivering training.
· A breadth of knowledge and expertise to be able to advise on a broad range of early years issues.
· Experience of professional networking and engaging in peer support activities with colleagues from other schools or settings.
	Yes


Yes


Yes


Yes

Yes







	Interview, application form, and selection process.

	Skills & Personal Qualities 

	· Confident communication skills for a range of different purposes and audiences.

	Yes
	Interview, application form, and selection process.

	Skills & Personal Qualities Continued
	· Excellent time-management skills with the ability to remain focused when working against competing demands, priorities, and deadlines.
· A passion for the importance of the Early Years.
· An ability to develop and maintain professional relationships with a wide range of stakeholders.
· IT literate with a good knowledge of Microsoft applications, particularly Teams, Word, and PowerPoint.
· Accurate written presentation skills.
· A driving licence, own car and prepared to travel to settings across the county of Bridgend to carry out the role.
· The ability to greet customers through the medium of Welsh is a requirement for this post.
	Yes




Yes

Yes



Yes



Yes


Yes
	Interview, application form, and selection process.
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