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Job Description

DIRECTORATE:		Communities 

DEPARTMENT:	Highways & Green Spaces / Traffic Management & Parking

POST:			School Crossing Patrol Officer  
                                          
GRADE OF POST:		Grade 1

RESPONSIBLE TO:	Road Safety Co-ordinator

JOB PURPOSE:	
To ensure the safe passage of school children and other pedestrians at specific sites, in accordance with the Road Traffic Regulation Act, 1984 & Section 270 Transport Act 2000.

PRINCIPAL RESPONSIBILITIES AND ACTIVITIES:

· To operate the school crossing patrol point in a safe manner, complying with Health and Safety policies, identifying hazards and the risks they present to children, carers and drivers, maintaining an awareness of traffic movement and speed in order to stop vehicles safely when required and using control measures to ensure safety of all road users. 
· To maintain appropriate relationships with children, in order to control the movement of groups of children at the crossing point, ensuring their personal safety.
· Maintain excellent standard of timekeeping to ensure that the crossing point is always covered at the required times.
· Report incidents occurring whilst on duty to the Road SafetyCo-ordinator to enable appropriate arrangements to be put in place.
· Maintain accurate records of working time and absences and submit these promptly to enable payment of salary.













GENERAL DUTIES

Health and Safety
To fulfil the general and specific roles and responsibilities detailed in the Health and Safety Policy

Equal Opportunities
To ensure that all activities are operated in accordance with Equal Opportunities legislation and best practice.


Safeguarding
Protecting children, young people or adults at risk is a core responsibility of all employees.  Any concerns should be reported to the Adult Safeguarding Team or Children’s IAA Service within MASH.

Review and Right to Vary
This Job Description is as currently applies and will be reviewed regularly. You may be required to undertake other tasks that can be reasonably assigned to you, including development activities, which are within your capability and grade.
CRIMINAL RECORDS CHECK (WHERE APPLICABLE)
This post requires a criminal records check through the Disclosure & Barring Service (DBS)























Person Specification
School Crossing Patrol Officer 

The following attributes represent the range of skills, abilities and experiences etc relevant to this position.  Applicants are expected to meet the attributes that have been identified as essential (Yes).
	
Attributes

	
Requirements
	
Essential
	
Method of Evaluation/Testing


	Qualifications, Education & Training

	· Qualifications not necessary.

· Willingness to participate in development and training required for the role.


	
	Production of original Qualification Certificates and application form. 

	Knowledge & Experience
	· Understanding of Road Safety.

· Previous experience of working with children.
	Yes

	Interview, application form, references and selection process. 


	Skills & Personal
Qualities







	· Ability to relate well to children and adults to be courteous in dealing with members of the public and able to give clear spoken communications.

· Good timekeeping and the ability to follow instructions keeping to specified work plans.

· Ability to work in all weathers 

· Ability to move on and off the road and able to hold in one hand the SCP sign, weighing up to 2 Kilos, standing throughout duty period.

· To be alert of the surroundings and report incidents immediately.
	Yes




Yes



Yes

Yes
	Interview, application form, references and selection process. 
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