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Job Description

DIRECTORATE:	Education, Early Years & Young People

DEPARTMENT:	Early Years and Young People / Early Years & Childcare 	
POST:	Manager – Maintained Early Years Provision (Multi-site)

GRADE OF POST:	GR12 

RESPONSIBLE TO:	Early Years and Childcare Manager

JOB PURPOSE:	
Provide overall management of Bridgend’s maintained Early Years settings, and with others to develop, implement and support the vision, strategic direction, and priorities of each setting.

Ensure that care, provision and learning in each setting is of the highest quality and impacts positively on all children who attend.    

PRINCIPAL RESPONSIBILITIES AND ACTIVITIES:

· Working closely with the settings’ Responsible Individuals, ensure the effective day-to-day management of all settings within relevant regulatory frameworks and their compliance with all statutory duties. 
· Promote a positive ethos, respectful relationships, and safe, inclusive environments within and across all settings.
· Build-on and sustain high-quality provision, facilitated by expert staff across all areas of the curriculum, both indoors and outdoors, built on an evidence-informed understanding of effective practice in the early years.
· Encourage and prioritise the professional development of all staff, ensuring access to high-quality opportunities such as training, coaching, mentoring, peer-to-peer support, professional reading and secondments.
· Develop effective self-evaluation processes that lead to improvement plans that are relevant, data-informed, realistic, timely and appropriately sequenced.
· Ensure careful identification and effective implementation of improvement strategies, leading to sustained setting improvement.
· Ensure settings fulfil their statutory duties with regard to the Additional Learning Needs Code for Wales 2021.
· Understand, welcome, and sustain working relationships with members of the Quality and Impact Team and others who monitor the service and provide professional challenge.
· Forge constructive relationships beyond each setting, working in partnership with parents, external agencies, and local communities to improve outcomes for all children.
· Ensure the protection and safety of children through effective approaches to safeguarding, including rigorous approaches to identifying, recording, managing and mitigating risk.
· Act as the Premises Responsible Person for all buildings in the Early Years portfolio, ensuring compliance with relevant health and safety regulations and managing repairs and maintenance, as required.
· Carry out a range of monitoring activities to ensure each setting meets its statutory duties.
· Maintain an overview of the commissioned childcare service offered in 4 partner childcare settings, capitalising on opportunities for joint professional development and sharing of good practice.
· Attend, facilitate, and where required, chair meetings with Flying Start Team Leaders, Senior Childcare Workers, and teams within settings. 
· Prepare timely, informative, and accurate reports for service areas for use within the local authority and Welsh Government.
· [bookmark: _Hlk164495282]Provide effective line management of the team with responsibility for the management of incoming work, the appraisals of team members as well as supporting their professional development and the development of the team as a whole.
· Maintain the central resource library and consumables stock room.
· Contribute to wider service priorities and projects as a member of the Early Years and Childcare senior management team.
· Deputise for the Early Years and Childcare Manager, when required. 


GENERAL DUTIES

Health and Safety
To fulfil the general and specific roles and responsibilities detailed in the Health and Safety Policy

Equal Opportunities
To ensure that all activities are operated in accordance with Equal Opportunities legislation and best practice.

Safeguarding
Protecting children, young people or adults at risk is a core responsibility of all employees. Any concerns should be reported to the Adult Safeguarding Team or Children’s IAA Service within MASH.

Review and Right to Vary
This Job Description is as currently applies and will be reviewed regularly. You may be required to undertake other tasks that can be reasonably assigned to you, including development activities, which are within your capability and grade.


Criminal Records Check 
This post requires a criminal records check through the Disclosure & Barring Service (DBS).

Person Specification
Manager – Maintained Early Years Provision (Multi-site)
The following attributes represent the range of skills, abilities, and experiences etc. relevant to this position.  Applicants are expected to meet the attributes that have been identified as essential.
	Attributes
	Requirements
	Essential
	Method of Evaluation/Testing

	Qualifications, Education & Training


	· An appropriate degree or Level 5 Diploma in Leadership for Children’s Care, Learning and Development (Management) Wales and Northern Ireland together with a predecessor qualification (Level 3 Diploma in Children’s Care, Learning and Development or appropriate NVQ 4)  or an ability to demonstrate competence through significant and relevant experience. 
· A relevant record of professional development.
	Yes










 Yes
	Production of original Qualification Certificates and application form. 

	Knowledge & Experience

	· Significant experience as setting manager in the Early Years. 
· Experience as the Responsible Individual in an Early Years setting.
· Experience in the role of Designated Safeguarding Lead.
	Yes




Yes
	Interview, application form, and selection process.

	
	· Experience of working as part of the Flying Start programme.
	
	

	
	· Multi-site management experience.
	
	

	
	· Experience of multiple successful Care Inspectorate Wales and/or Estyn inspections in a management role.
	Yes
	

	
	· Experience of strategic planning, leading to quality improvement in an early years setting.
· Experience of designing and delivering training.
· Excellent working knowledge of recent Welsh Government  documentation relating to  the early years.
· Excellent working knowledge of the Additional Learning Needs Code for Wales 2021.
· Knowledge of health and safety issues. 
	Yes








Yes


Yes
	







	Skills & Personal Qualities
	· Able to communicate clearly, concisely and confidently, orally and in writing.
	Yes
	Interview, application form, and selection process.

	




	· Confident presentation skills.
· The ability to communicate a vision and inspire others to reach common goals.
· Ability to develop and maintain
	
Yes


Yes
	

	
	meaningful and productive relationships with settings, parents, external agencies and local communities to improve outcomes for all children.
· Able to plan strategically and evaluate accurately.
· Able to remain resilient, calm and professional under pressure.
· Ability to lead, motivate and develop a team to ensure an effective and efficient service delivery that meets service needs.   
	






Yes

Yes
	

	
	· Very well-organised with the ability to prioritise own work and that of a team effectively. 
· A valid driving licence with access to a vehicle during working hours.
	Yes


Yes
	

	
	· The ability to communicate through the medium of Welsh.
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