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Job Description

DEPARTMENT:	Corporate Landlord - Major Projects

POST:			Assistant Electrical Engineer	

GRADE OF POST:		Grade 10

RESPONSIBLE TO:	Senior Electrical Engineer


JOB PURPOSE:	

To provide assistance and technical design support to the Senior Electrical Engineer in delivering quality Electrical Engineering Services Systems, undertaking feasibility studies, liaison with the Architect/Structural/ Mechanical Engineering/Quantity Surveyors sections within the Major Projects, detail design work, prepare reports, specifications and tenders drawings. 
This will be a flexible and varied role.


PRINCIPAL RESPONSIBILITIES AND ACTIVITIES:

· To provide assistance and technical design support to the Senior Electrical Engineer in delivering quality Electrical Engineering Service Systems.
· To carry out site surveys and record details of existing Electrical Engineering Services installation and prepare scale drawings of the information obtained and undertake feasibility studies, prepare reports with cost estimates on Electrical Engineering Systems with recommendations.
· To prepare sketch plans, robust detail and layout drawings, specifications and tender documentation of Electrical Services Installations in building projects using AutoCAD, AutoCAD Revit and Word Processing software, ensuring designs comply with CDM Regulations, Health and Safety Regulations, Building Regulations and Mechanical Engineering Services Regulations.
· To deal with queries and requests for specialist advice from architects’ section/client bodies, external consultants, other authorities, and to keep abreast of developments in the field of Building Services Engineering using Continued Professional Development.
· To provide support in ensuring Bridgend County Borough Council’s constitution including financial and contract procedure rules and other protocols and policy are fully observed. 
· To ensure Major Projects Quality Assurance System is maintained and adhered to.
· To provide support with the timely maintenance of records, completion of weekly time sheets and record of design costs and project time allocation within the department’s monitoring system, measuring performance against set criteria.

GENERAL DUTIES

Health and Safety
To fulfil the general and specific roles and responsibilities detailed in the Health and Safety Policy

Equal Opportunities
To ensure that all activities are operated in accordance with Equal Opportunities legislation and best practice.

Safeguarding
Protecting children, young people or adults at risk is a core responsibility of all employees.  Any concerns should be reported to the Adult Safeguarding Team or Children’s IAA Service within MASH.

Review and Right to Vary
This Job Description is as currently applies and will be reviewed regularly. You may be required to undertake other tasks that can be reasonably assigned to you, including development activities, which are within your capability and grade.



Person Specification 
Assistant Electrical Engineer

The following attributes represent the range of skills, abilities and experiences etc. relevant to this position.  Applicants are expected to meet the attributes that have been identified as essential (Yes).
	Attributes
	Requirements
	Essential
	Method of Evaluation/ Testing

	Qualifications, Education & Training
	· HNC/D or equivalent qualification/experience in a construction related discipline.
· Incorporated Engineering status of a recognised Engineering Institution such as CIBSE/IET.
	Yes
	Production of original Qualification Certificates and application form.

	Knowledge & Experience
	· Experience of working in a multi-professional design office environment.
	Yes
	Interview, application form and selection process.

	
	· Excellent use of AutoCAD/AutoCAD Revit and other drawing design software to prepare Electrical design drawings. 
	Yes
	

	
	· Excellent Electrical Engineering design skills and be able to manage your own workload.
	Yes
	

	
	· Excellent use of Trimble/Amtech software for calculating electrical circuits.
	Yes
	

	
	· Excellent Knowledge of Green Energy / Net Zero Carbon Emission Systems design.
	Yes
	

	
	· Excellent production of Electrical systems specifications/work schedules and tender documentation.
	Yes
	

	
	· Experienced in undertaking surveys of existing electrical engineering building services systems and preparing feasibility reports with recommendations and budget costs.
	Yes
	

	
	· Knowledge and experience of Quality Assurance systems.
	Yes
	

	
	· Knowledge and experience of Health and Safety procedures & CDM 2015 Regulations.
	Yes
	

	Skills & Personal Qualities
	· Ability to communicate effectively, both verbally and in writing
	Yes
	Interview, application form, and selection process.

	
	· Ability to prioritise workloads and meet deadlines.
	Yes
	

	
	· Demonstrable ICT skills
	Yes
	

	
	· Awareness of technical quality in design/building solutions.
	Yes
	

	
	· Able to problem-solve and use technical judgement in assessing building projects.   
	Yes
	

	
	· Full driving licence and access to a vehicle during working hours.
	Yes
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