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Job Description

[bookmark: _Hlk168324752]DEPARTMENT:	Commissioning Team

POST:	Capital Project Manager
	
GRADE OF POST:		GR11

RESPONSIBLE TO:	Senior Strategic Planning & Commissioning 
Officer

JOB PURPOSE:
	
To develop and lead on effective planning, project management and delivery of new social care capital schemes in order to remodel and modernise social care provision (including accommodation-based services and community hubs) within the borough.

To work regionally with the Cwm Taf Morgannwg (CTM) Regional Partnership Board and other partners to develop and submit robust capital bids for funding from Welsh Government sources, including the Health and Social Care Integration and Rebalancing Capital Fund (IRCF), the Housing with Care Fund (HCF) and other relevant programmes. 

To lead on the drafting and presentation of relevant business cases, options appraisals, feasibility studies and reports to the senior management team supporting the strategic development and modernisation of social care infrastructure throughout the borough. 

PRINCIPAL RESPONSIBILITIES AND ACTIVITIES:

· Take ownership of the development and delivery of Social Services and Wellbeing capital schemes in line with Welsh Government Policy, local needs assessments, and Bridgend County Borough Council’s (BCBC) strategic plans/polices 
· Work collaboratively with the CTM Regional Partnership Board, CTM health board, regulated social landlords, third-sector, independent regulated care providers, and internal stakeholders to progress social care capital priorities in the borough.
· Develop and submit high-quality, evidence-based and robust capital funding bids to Welsh Government and funding bodies aligned to BCBC strategic priorities.
· Research, prepare and present robust and detailed business cases, options appraisals, feasibility studies and reports (to include detailed analysis of demand, financial data, revenue costs, capital funding streams and key milestones), detailed project plans, risk analysis and resource requirements to drive forward BCBC’s ambitious capital development programmes. 
· Manage the full project lifecycle for capital schemes from feasibility to completion.
· Establish and maintain effective governance structures to include steering groups, senior management teams, cabinet and elected members. 
· Undertake stakeholder engagement and consultation activities.
· Monitor and evaluate project performance against agreed outcomes.

· Ensure full compliance with relevant legislation (funding conditions, Social Services Wellbeing Act, The Procurement Act 2023, The Procurement (Wales) Regulations 2024).
· Collaborate effectively with internal and external stakeholders, ensuring the status of each project is known.



GENERAL DUTIES

Health and Safety
To fulfil the general and specific roles and responsibilities detailed in the Health and Safety Policy

Equal Opportunities
To ensure that all activities are operated in accordance with Equal Opportunities legislation and best practice.

Safeguarding
Protecting children, young people or adults at risk is a core responsibility of all employees.  Any concerns should be reported to the Adult Safeguarding Team or Children’s IAA Service within MASH.

Review and Right to Vary
This Job Description is as currently applies and will be reviewed regularly. You may be required to undertake other tasks that can be reasonably assigned to you, including development activities, which are within your capability and grade.




Person Specification
Capital Project Manager

The following attributes represent the range of skills, abilities, and experiences etc. relevant to this position.  Applicants are expected to meet the attributes that have been identified as essential (Yes).
	[bookmark: _Hlk187755524][bookmark: _Hlk187756739][bookmark: _Hlk168324596]Attributes
	Requirements
	Essential
	Method of Evaluation/Testing

	Qualifications, Education & Training
	· Educated to degree level or an ability to demonstrate competence through experience.
	Yes 


	Production of original Qualification Certificates and application form.

	
	· Prince2/MSP Practitioner or relevant project management experience.
	Yes
	

	Knowledge & Experience
	· Significant experience in managing complex capital (or similar) projects.
	Yes
	Interview, application form and selection process.

	
	· Proven ability to develop successful funding bids for capital projects.
	Yes
	

	
	· Demonstrable experience of writing complex business cases, options appraisals, feasibility studies, financial appraisals and project plans.  
	Yes
	

	
	· Experience of applying project management techniques in a structured way.
	Yes
	

	
	· Experience of partnership working with stakeholders 
	Yes
	

	
	
	
	

	
	· Experience of undertaking stakeholder engagement and consultations.
· Knowledge of IRCF/HCF and Welsh Government Funding Requirements 
· Relevant experience in local government/public sector/health/social care

	Yes
	

	Skills & Personal Qualities
	· Excellent interpersonal and communication skills, both written and oral at all levels.
	Yes
	Interview, application form, and selection process.

	
	· Sound analytical skills.
	Yes
	

	

	· Diplomacy, tact and integrity.
	Yes
	

	Skills &
Personal
Qualities
	· Well-developed organisational and planning skills, with good attention to detail.
	Yes
	Interview, application form and selection process

	(Continued)
	· Ability to work to tight timescales.
· Capable of using own initiative, whilst recognising occasions when matters need referral.
	Yes
Yes
	

	
	· Familiar with the Microsoft Office software package including Microsoft Project/Excel/Word.
	Yes
	

	
	· Ability to develop innovative responses under pressure on diverse matters which have critical service inputs.
	Yes
	

	
	· Possess an ability to problem solve, manage, and resolve areas of disagreement.
	Yes
	

	
	· Sound understanding of programme and project management methodologies.
	Yes
	

	
	· An ability to recognise, promote and embrace positive change.
	
	

	
	· A creative, proactive and solution-focused approach to challenges.
	Yes
	

	
	· Hold a full driving licence and have access to own vehicle during working hours.
	Yes
	

	
	· The ability to greet customers through the medium of Welsh is a requirement for this post.
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