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Job Description
DIRECTORATE:

Communities

DEPARTMENT:

Planning & Development Services
POST:


Strategic Planning Officer

GRADE OF POST:

GR08
RESPONSIBLE TO:
Principal Strategic Planning Policy Officer
[image: image1.jpg]
JOB PURPOSE:

To assist the Principal Strategic Planning Policy Officer in the preparation and monitoring of the replacement LDP and other formal and informal planning guidance; together with undertaking research and provision of other information and evidence to support the policy objectives of the County Borough Council.
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PRINCIPAL RESPONSIBILITIES AND ACTIVITIES:

· Assist in the preparation of the Bridgend replacement local development plan (LDP).
· To produce and assist in the delivery of robust evidence based material to support the development of the replacement LDP. 
· Participate in and provide professional input and support to statutory consultation stages in accordance with the Council’s principles of engagement and the agreed Community Involvement Scheme. 
· To assist in the productions of reports of consultation demonstrating how representations at each stage of the LDP process have informed subsequent stages of plan preparation.

· To provide planning policy advice to the general public, to internal and external departments and agencies and to developers.

· To assist in the analysis and presentation of a whole range of planning information, including databases and GIS information.

· To provide development planning policy responses on planning applications, external consultations and other planning related matters.

· To represent the Council at stakeholder and working group meetings and participate in multi-disciplinary and cross-service working.
· To attend and present planning related information at appeal hearings, LDP Examinations and Development Control Committee as necessary.

GENERAL DUTIES

Health and Safety

To fulfil the general and specific roles and responsibilities detailed in the Health and Safety Policy
Equal Opportunities

To ensure that all activities are operated in accordance with Equal Opportunities legislation and best practice.

Safeguarding

Protecting children, young people or adults at risk is a core responsibility of all employees.  Any concerns should be reported to the Adult Safeguarding and Quality Team or Children’s Safeguarding Assessment Team.

Review and Right to Vary

This Job Description is as currently applies and will be reviewed regularly. You may be required to undertake other tasks that can be reasonably assigned to you, including development activities, which are within your capability and grade.

Person Specification
Strategic Planning Officer The following attributes represent the range of skills, abilities and experiences etc relevant to this position.  Applicants are expected to meet the attributes that have been identified as essential (Yes).

	Attributes


	Requirements
	Essential

	Method of Evaluation / Testing

	Qualifications, Education & Training

	· Hold an appropriate RTPI accredited degree or post graduate qualification or an ability to demonstrate competence through experience.
	(Yes)
	Production of original Qualification Certificates and application form. 

	Knowledge & Experience
	· Familiarity with the type of work undertaken within a planning department.
	(Yes)
	Interview, application form and selection process. 

	
	· Experience of working in a team and dealing with the public.
	(Yep)
	

	
	· Some knowledge or understanding in relevant statutory and legisalative requirements.
	
	

	Skills & Personal

Qualities

	· Good verbal, report-writing, communication and organisational skills (for effective liaison with colleagues and stakeholders)
	(Yep)
	Interview, application form, and selection process. 



	
	· The ability to work as part of a team
	(Yep)
	

	
	· The ability to work with accuracy and with attention to detail
	(Yep)
	

	
	· Good numerate and IT skills with an ability to work with spreadsheets, databases and GIS
	(Yep)
	

	
	· An aptitude for creative thinking, problem solving and analytical skills (to come up with imaginative solutions to planning problems)
	
	

	
	· Ability to work flexibly, proactively and with self-motivation
	(Yep)
	

	
	· Full driving licence and access to a vehicle 
	(Yep)
	

	
	· The ability to communicate through the medium of Welsh.
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