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Job Description

DIRECTORATE:	                 Education, Early Years & Young People

DEPARTMENT:                       Pencoed Comprehensive School

POST:                                      Science Technician

GRADE OF POST:	                 Grade 06

RESPONSIBLE TO:                Strategic Lead for Science, Senior Science 
				      Technician & School Business Manager


JOB PURPOSE:

Under the guidance of senior staff deliver curriculum requirements by providing a range of specialist support including the preparation and maintenance of science, laboratory and other relevant resources and equipment.

At the reasonable direction of the Headteacher, these duties may be varied to meet the needs of the school.  It may be amended at any time following discussion between the Headteacher and member of staff and will be reviewed annually.  Staff are expected take responsibility for their own Professional Learning and the professional learning of others through supporting the development of the School as a Learning Organisation. 

[bookmark: _Hlk182206522]

PRINCIPAL RESPONSIBILITIES AND ACTIVITIES:

Core Purposes

· Contribute to securing the school’s continuing success and improvement to ensure the best possible outcomes for all learners
· Embed and model the school ethos and vision and promote this through all aspects of school life
· Embrace the school vision to raise aspirations of all learners
· Build on the ethos of the school as an inclusive school which supports all learners to achieve their best
· [bookmark: _Hlk101774566]To work effectively and supportively with colleagues to develop a respectful and collegiate working environment
· Have a clear sense of purpose that the role of links inextricably with the outcomes of all learners
· Maintain standards of professionalism when communicating with all stakeholders
· Take an active part in the life of the school and its community.

Job Description

Whilst every effort has been made to explain the main duties and responsibilities of the post each individual task undertaken may not be identified.

· Demonstrate and assist others in the safe and appropriate use of equipment, materials and resources.
· Ensure the appropriate storage of equipment and resources and undertaken risk assessments where required
· Ensure the health and safety and good behaviour of pupils at all times
· Plan work to agreed timetables to ensure equipment, materials and resources are available
· Work with senior staff to interpret, implement and trial required coursework
· Under the guidance of the class teacher contribute to the assessment of pupil progress and achievement
· Monitor stock levels of equipment and resources, ordering replacements as required
· Store and dispose of equipment and chemicals safely
· Act as first aider (shared responsibility)
· Act with integrity and honesty at all times
· Provide support to other departments across the school as required to meet operational needs.

Other Responsibilities

· To keep up to date with school information e.g. the weekly bulletin, briefings
· Fully engage with the school’s Performance Management Policy, participating in any training and development activities in order to maintain own professional training or to enhance competence within job role.
· Adhere to the school’s policies and practices
· To undertake other duties from time to time as mutually agreed with the Headteacher/Line Manager commensurate with the grade of the post
· Carry out Health and Safety responsibilities in accordance with the school’s Health and Safety Policy
· Comply with the school’s safeguarding policy as protecting children is the core responsibility of all staff.  Staff are expected to alert without delay any concerns to SLT or the school safeguarding team that they may have regarding the abuse or inappropriate treatment of a child or young person
· This post requires a criminal records check through the Disclosure & Barring Service (DBS), all staff are required to ensure their checks are valid.
· To ensure that all activities are operated in accordance with Equal Opportunities legislation and best practice.


GENERAL DUTIES

Health and Safety
To fulfil the general and specific roles and responsibilities detailed in the Health and Safety Policy

Equal Opportunities
To ensure that all activities are operated in accordance with Equal Opportunities legislation and best practice.

Safeguarding
Protecting children, young people or adults at risk is a core responsibility of all employees. Any concerns should be reported to the Adult Safeguarding Team or Children’s IAA Service within MASH.

Review and Right to Vary
This Job Description is as currently applies and will be reviewed regularly. You may be required to undertake other tasks that can be reasonably assigned to you, including development activities, which are within your capability and grade.

CRIMINAL RECORDS CHECK 
This post requires a criminal record check through the Disclosure & Barring Service (DBS) 




Person Specification 
Science Technician
The following attributes represent the range of skills, abilities and experiences etc. relevant to this position. Applicants are expected to meet the attributes that have been identified as essential (Yes)
	Attributes
	Requirements

	Essential

	Method of Evaluation/ Testing

	
Qualifications, Education & Training
	· NVQ 3 or equivalent in related field or ability to demonstrate competence through experience

	Yes

	Production of original Qualification Certificates and application form.

	Knowledge & Experience

	· Experience in specialist area of work

	Yes

	Interview, application form, references and selection process. 


	
	· Awareness of specific health and safety requirements relating to equipment, materials and resources appropriate to role

	Yes
	

	
	· Some experience of supervising or managing others

	
	

	
	· Experience of working in a school environment

· Excellent communication (written and oral) and interpersonal skills ensuring an ability to deal with people/situations at all operating levels.

	
	

	Skills and Personal Attributes				
	· Effective use of specialist equipment/resources

	Yes
	Application form, interview and selection process.

	Skills and Personal Attributes	
	· Excellent communication skills required to demonstrate resources or experiments to others

	Yes
	Application form, interview and selection process.

	
	· Advisory skills to support and guide colleagues and pupils

· Ability to use own initiative and problem-solving skills

· Organised with the ability to prioritise tasks

· Ability to work well under pressure

· Professional manner and approach at all times

· Courteous in dealing with staff, pupils, parents and carers

· Ability to relate well to children and adults

· Tact and diplomacy

· Good sense of humour

· Respond well to challenges and difficult circumstances

· Ability to be flexible and a team player

· Ability to communicate through the medium of Welsh
	Yes



     Yes


     Yes


     Yes


    






     Yes
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