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Job Description

DIRECTORATE:		Communities

DEPARTMENT:		Corporate Landlord

POST:			Senior Architectural Technologist

GRADE OF POST:		GR12

RESPONSIBLE TO:	Principal Architectural Technologist

JOB PURPOSE:	
· To project manage and assist the Major Projects Manager  and the Principal Architectural Technologist in delivering a quality architectural design service in a commercial environment.
· To undertake lead designer role on construction projects & as Principal Designer to comply with the CDM Regulations 2015. 
· To liaise, prepare reports and chair meetings & coordinate with professional architectural/engineering staff and other service areas. 
· To provide services to the client bodies to ensure compliance with BREEAM and act as coordinator for projects.

PRINCIPAL RESPONSIBILITIES AND ACTIVITIES:

· To lead a multi-discipline professional design team in the contract administration & management of projects, and ensure quality of design work, including the programming of work to ensure projects are delivered on programme & to the constraints of cost and quality.
· To undertake feasibility studies and prepare reports for consideration by senior management teams, lead the preparation of cost estimates and carry out surveys, prepare sketch plans, working drawings, details etc., specifications and prepare tender documentation for building projects using NBS and AutoCAD systems.
· To deal with queries and requests from the client bodies, and advise on building contracts, procurement methods, analyse tenders and prepare reports for acceptance. Represent the section at a senior level at client body meetings and to manage principal contractors, contractors & sub-contractors.
· Provide proactive advice, coordination and development of other in-house construction professionals during planning and preparation for the construction phase, including the building maintenance section for notifiable project work. Provide cross service area advice to clients to allow them to comply with CDM legislative requirements.
· Promote suitability and compatibility of designs and actively seek the co-operation of designers at all project phases when dealing with the risk consequences of construction and  design decisions, keeping abreast of developments in construction and engineering safety with a clear commitment to training and Continuing Professional Development. 
· To ensure that the County Borough Council’s constitution including Financial and Contract procedure rules and other policy decisions are fully observed, and keep abreast of developments in the field of architectural services.
· To ensure the Department's Quality Assurance System is maintained and adhered to, and assist in the preparation of performance management systems/procedures.
· To control costs and maintain profitability for all schemes, and ensure adequate records of design costs are maintained and staff times are entered into the department's monitoring system, measuring performance against set criteria.
· To deputise for the Principal Architectural Technologist as and when required in order to meet the needs of the service. 


GENERAL DUTIES

Health and Safety
To fulfil the general and specific roles and responsibilities detailed in the Health and Safety Policy

Equal Opportunities
To ensure that all activities are operated in accordance with Equal Opportunities legislation and best practice.

Safeguarding
Protecting children, young people or adults at risk is a core responsibility of all employees.  Any concerns should be reported to the Adult Safeguarding Team or Children’s IAA Service within MASH.

Review and Right to Vary
This Job Description is as currently applies and will be reviewed regularly. You may be required to undertake other tasks that can be reasonably assigned to you, including development activities, which are within your capability and grade.















Person Specification
Senior Architectural Technologist
The following attributes represent the range of skills, abilities and experiences etc relevant to this position.  Applicants are expected to meet the attributes that have been identified as essential.
	
Attributes

	
Requirements
	
Essential

	Method of Evaluation / Testing

	Qualifications, Education & Training


	· Educated to Degree level, equivalent chartered status or working toward, together with extensive post qualification experience in design & construction of major schemes.
	Yes
	Production of original Qualification Certificates and application form. 

	Knowledge & Experience
	· Experience of budgetary control/financial management.
	Yes
	Interview, application form and selection process. 

	
	· Experience of working in a multi-professional practice environment.
	Yes
	

	
	· Experience of supervising staff.
	Yes
	

	
	· Up to date knowledge of  construction practices.
	Yes
	

	
	· Knowledge and experience of Quality Assurance systems.
	Yes
	

	
	· Demonstrable knowledge of managing designers, principal contractors, contractors, sub contractors & clients in their roles & responsibilities in order to comply with the CDM Regulations & lead the clients & design team members through the whole process from the inception to completion of the project.
	Yes
	


	












Knowledge & Experience
(continued)
	· ‘Principal Designer’ responsibility in planning, managing, monitoring & coordinating the health & safety pre-construction phase. Lead the client through the process and undertake duties to ensure they comply with the regulations. Chair regular meetings with designers to manage and lead them through the process and ensure that as far as reasonably practicable, that foreseeable risks to health & safety are identified with the general principle of eliminating, reducing and controlling risk. Manage the communication process between designers and principal contractor.
	Yes
	








Interview, application form and selection process.

	
	· Knowledge and experience of Design and Build contract management and particularly to the interface with external providers for compliance to specification and handover processes.
· Knowledge and experience of Contract Administration procedures for traditional JCT Contract management.
	Yes




Yes
	

	
	· Demonstrable knowledge of Performance Management 
activities.
	Yes
	

	
	· To have knowledge and skills to ensure the certifiable accredited standards of BREEAM are achieved by managing the design team in collating & providing any evidence as requested by the BREEAM assessor to achieve the required standard and to respond to any queries as requested.
	Yes
	

	Skills & Personal
Qualities













Skills & Personal
Qualities
(continued)
	· Ability to work on own initiative and within a team environment.
	Yes
	Interview, application form, and selection process. 






Interview, application form, and selection process. 


	
	· Manage and lead project team members throughout the project process & CDM Regulations.
	Yes
	

	
	· Demonstrable knowledge of project management techniques.
	Yes
	

	
	· Ability to communicate effectively, both verbally and in writing, with people at all levels of the organisation.
	
	

	
	· Ability to prioritise and work to deadlines.
	
	

	
	· Demonstrable ICT skills and proficient in the use of AutoCAD and REVIT.
	Yes
	

	
	· Understanding of financial procedures and regulations.
	Yes
	

	
	· Evidence of a clear commitment to training and Continuing Professional Development.
	Yes
	

	
	· Full driving licence and access to a vehicle during working hours.
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