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Job Description

DEPARTMENT:	Early Years and Childcare

POST:	Childcare Strategy and Sufficiency Manager

GRADE OF POST:	GR12

RESPONSIBLE TO:	Early Years Strategy, Partnerships & Operations 	Manager

JOB PURPOSE:	
Manage all aspects of the local authority’s statutory duties in relation to the Childcare Sufficiency Assessment, including the development and implementation of a strategic plan that ensures appropriate and sufficient childcare options to meet Welsh Government requirements and the needs of families across Bridgend.

Support individuals and organisations to create new childcare provision, and to support existing providers to develop, grow and reshape their offer in line with the needs of local families and communities.    

PRINCIPAL RESPONSIBILITIES AND ACTIVITIES:

· Ensure the local authority meets its statutory duty under the Childcare Act 2006, working in partnership with the maintained, private and voluntary sectors, to secure sufficient childcare places to meet demand across the county borough.
· Manage the development and implementation of the local authority’s Childcare Sufficiency Assessment action plan, ensuring progress against objectives and providing regular reports to local authority and Welsh Government stakeholders. 
· Develop, establish and maintain consultative strategies with parents across the county borough to establish and maintain an overview of demand for childcare places, and use this information to inform place-planning and childcare development.
· Develop strategic plans and lead the delivery of the expansion of Flying Start, including capital programmes and the recruitment of sufficient high-quality providers.
· Ensure that prospective Flying Start providers meet the required standard prior to registration.
· Manage and administer, on behalf of Welsh Government, the small projects capital grant, ensuring that funding is allocated in line with grant terms and conditions.
· Identify new opportunities for innovation to support the development of new settings and increased places at existing settings.
· Lead on the development of strategic business models to support the establishment of sustainable childcare across different childcare sectors.
· Lead on the development of a local workforce plan to encourage more entrants to the profession.
· Contribute to place-planning for childcare places for children with additional learning needs and / or those whose families are facing challenge. 
· Lead an access panel to consider requests for Flying Start outreach, and childcare grants such as Extra Hands and Supported Out of School care.
· Manage relationships with existing childcare providers, including those who deliver Flying Start and early education places.
· Co-ordinate the provision of information about the types and availability of childcare provision for use within the Family Information Service and Dewis Cymru.
· Provide effective line management of the Early Years Childcare Strategy & Sufficiency Team with responsibility for the management of incoming work, the appraisals of team members as well as supporting their professional development and the development of the team as a whole.
· Keep up to date with local and national developments, which may require the implementation of changes to service policies and procedures.
· Contribute to wider service priorities and projects as a member of the Early Years and Childcare senior management team.
· Deputise for the Early Years Strategy, Partnerships & Operations Manager, when required. 


GENERAL DUTIES

Health and Safety
To fulfil the general and specific roles and responsibilities detailed in the Health and Safety Policy

Equal Opportunities
To ensure that all activities are operated in accordance with Equal Opportunities legislation and best practice.

Safeguarding
Protecting children, young people or adults at risk is a core responsibility of all employees. Any concerns should be reported to the Adult Safeguarding Team or Children’s IAA Service within MASH.

Review and Right to Vary
This Job Description is as currently applies and will be reviewed regularly. You may be required to undertake other tasks that can be reasonably assigned to you, including development activities, which are within your capability and grade.


Criminal Records Check 
This post requires a criminal records check through the Disclosure & Barring Service (DBS).

Person Specification
Childcare Strategy and Sufficiency Manager

The following attributes represent the range of skills, abilities, and experiences etc. relevant to this position.  Applicants are expected to meet the attributes that have been identified as essential.
	Attributes
	Requirements
	Essential
	Method of Evaluation/Testing

	Qualifications, Education & Training


	· Educated to degree level or equivalent; or an ability to demonstrate competence through significant and relevant experience.
· Evidence of continuous professional development.
	Yes

Yes
	Production of original Qualification Certificates and application form. 

	Knowledge & Experience
	· Significant management experience within the Early Years / Childcare sector.
	Yes
	Interview, application form, and selection process.

	
	· Knowledge and understanding of the Early Years and Childcare sector and the legislation that governs it.
	Yes
	

	
	· Experience of working at a relevant professional level, with demonstrable impact together with sound knowledge and experience of business planning tools and processes.
	Yes
	

	
	· Demonstrable knowledge and experience of building and managing relationships with stakeholders.
	Yes
	

	
	· Successful experience of change management and service development.
· Strong experience of stakeholder engagement strategies and co-production.
· A good understanding of the diverse childcare needs of parents and carers, including those that are vulnerable.
	Yes
	

	Skills & Personal Qualities 
	· Able to communicate clearly, concisely, and confidently, orally and in writing.
	Yes
	Interview, application form, and selection process.

	
	· Confident presentation skills.
· Strong planning and organisation skills.
· Logical and able to manage and assimilate complex information in order to make effective decisions.
	Yes


	Interview, application form, and selection process.

	
	· A creative thinker, able to generate new ideas and solutions.
· Experience of consulting and dealing with a range of stakeholders, including members of the public, with the ability to understand and respect a range of different views, in order to resolve complex issues.
	Yes


Yes
	

	
	· Ability to work well with colleagues, including managers, as a member of a team. 
· The ability to influence and support senior leaders in Early Years and Childcare settings, both individually and through partnerships or clusters.
· Ability to lead, motivate and develop a team to ensure an effective and efficient service delivery that meets service needs.   
	Yes





Yes

Yes

	

	
	· Able to review, analyse and interpret financial information.
· Proactive, with the initiative to manage own workload.
· The ability to greet customers through the medium of Welsh is a requirement for this post.
	Yes
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