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Job Description

DIRECTORATE:		Communities

DEPARTMENT:		Strategic Regeneration
				
POST:			Graduate – Development & Regeneration

GRADE OF POST:		GR09

RESPONSIBLE TO:	Regeneration Projects Team Leader				

JOB PURPOSE:	 

Make a significant contribution in supporting the Council’s Regeneration Team to deliver its key objectives and projects across the County, providing support to project officers to deliver and manage on-going projects and those in development. 
Undertake in-depth research and analysis in order to support the development of proposals and project applications. 
Support conversations across the Directorate, working closely with colleagues in Planning, Highways, Traffic and Transportation and Economy. 

PRINCIPAL RESPONSIBILITIES AND ACTIVITIES:

· Undertake extensive and in-depth research and analysis in relation to  strategic project areas identifying particular statistics, developments and best practice. 
· Build and maintain effective stakeholder relationships, both internally and externally to support project development and delivery. 
· Support the development of proposals and recommendations in relation to the geography and location of project areas.
· Collate and maintain comprehensive project data gained through all stakeholder engagement and activity to support the compilation of well-rounded research.
· Support the team to be more responsive by mapping and collating project data and evidence.
· Support conversations across the Directorate, working closely with colleagues in Planning, Highways, Traffic and Transportation and Economy
· Monitor and track ongoing progress in order to ensure project milestones are maintained and resolve any issues and/or conflicts as they arise.
· Support consultation and engagement on project development. 
· Assist Senior and Principal Officers with the drafting of project applications. 
· Providing advice to others and / or responding to enquiries to ensure that internal and external stakeholders are communicated with in relation to governance and project information. 
· Assist the Regeneration Projects Team Leader and Project Officers with the project governance and project support. 
· To ensure professional standards of work are maintained through the duration of the projects.

GENERAL DUTIES

Health and Safety
To fulfil the general and specific roles and responsibilities detailed in the Health and Safety Policy

Equal Opportunities
To ensure that all activities are operated in accordance with Equal Opportunities legislation and best practice.

Safeguarding
Protecting children, young people or adults at risk is a core responsibility of all employees.  Any concerns should be reported to the Adult Safeguarding Team or Children’s IAA Service within MASH.

Review and Right to Vary
This Job Description is as currently applies and will be reviewed regularly. You may be required to undertake other tasks that can be reasonably assigned to you, including development activities, which are within your capability and grade.








Person Specification
 Graduate – Development & Regeneration
The following attributes represent the range of skills, abilities and experiences etc relevant to this position.  Applicants are expected to meet the attributes that have been identified as essential.
	
Attributes

	
Requirements
	Essential

	Method of Evaluation / Testing

	Qualifications, Education & Training


	· Education to degree level or equivalent in relevant discipline, e.g. planning, Urban Design or geography. 

	Yes
	Production of original Qualification Certificates and application form. 

	Knowledge & Experience
	· Experience of conducting research, analysing data and  using evidence to draw conclusions and propose proposals/recommendations.
· Experience of preparing and presenting information to others.
	Yes



Yes
	Interview, application form and selection process. 

	
	· Understanding of various research methodologies.
· Understanding of geographical or planning based issues affecting development and growth.
· Understanding of social or demographic based issues affecting development and growth. 
· Experience of working in a team and dealing with the public.
· Familiarity with the type of work undertaken by a local authority delivery department.
· Some knowledge or understanding in relevant statutory and legislative requirements.
· Demonstrable understanding of placemaking principles and regeneration led development.
	Yes









Yes
	

	Skills & Personal
Qualities




	· Excellent communication and presentational skills, with the ability to articulate judgements confidently and clearly both on paper and in person. 
· Ability to analyse data/ information and form appropriate proposals/recommendations. 
	Yes





Yes
	Interview, application form, and selection process. 

	
	· Ability to develop and maintain productive working relationships at different operating levels.
	Yes

	. 

	
	· Strong time-management skills with the ability to satisfy deadlines and prioritise workloads effectively.
· Ability to work proactively without supervision, exercising judgement and initiative, as necessary.
· Good influencing and persuading skills.
· Good numerate and IT skills with an ability to work with spreadsheets, databases and GIS including the use of Microsoft Office.
· Good project management skills.

	Yes







Yes
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