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Job Description

DIRECTORATE:	Communities

DEPARTMENT:	Planning & Development Services / Strategic 	Planning & Transportation

POST:	Senior Officer Highways Development Control

GRADE OF POST:	GR11

RESPONSIBLE TO:	Principal Officer Highways Development Control
JOB PURPOSE:	
To support the Principal Officer Highway Development Control to support the delivery of the highway planning function.

PRINCIPAL RESPONSIBILITIES AND ACTIVITIES:
· To analyse outline and detailed planning applications which have a transportation interest and prepare and provide formal response / observations to the Local Planning Authority.
· Undertake extensive site visits as part of providing accurate pre application advice and formal planning application observations.
· To liaise and consult with Local Councillors and other officers of the authority, principally with the Planning, Legal and Property Departments, on a wide range of issues related to highway development.
· To advise and negotiate with existing and potential developers 	of highway requirements, in advance of submission of planning applications.
· To attend public meetings, Informal Hearings and Public 	Inquiries and make presentations to planning inspectors.
· To attend Development & Planning Committee meetings and advise Councillors on planning / transportation matters.
· To prepare and check documentation related to Section 106 Agreements or other similar legal agreements.
· 	To prepare briefs and commission consultants to undertake works on behalf of the Authority and supervise the content and final appropriate submission of the commission as well as dealing with payments related to the works.



GENERAL DUTIES

Health and Safety
To fulfil the general and specific roles and responsibilities detailed in the Health and Safety Policy

Equal Opportunities
To ensure that all activities are operated in accordance with Equal Opportunities legislation and best practice.

Safeguarding
Protecting children, young people or adults at risk is a core responsibility of all employees. Any concerns should be reported to the Adult Safeguarding Team or Children’s IAA Service within MASH.

Review and Right to Vary
This Job Description is as currently applies and will be reviewed regularly. You may be required to undertake other tasks that can be reasonably assigned to you, including development activities, which are within your capability and grade.




Person Specification
Senior Officer Highways Development Control 

The following attributes represent the range of skills, abilities and experiences etc. relevant to this position.  Applicants are expected to meet the attributes that have been identified as essential (Yes).
	Attributes
	Requirements
	Essential
	Method of Evaluation/ Testing

	Qualifications, Education & Training


	· Educated to a degree level in a transport or planning related subject or equivalent or able to demonstrate competence through significant experience. 
 
	Yes
	Production of original Qualification Certificates and application form. 

	
	· Able to demonstrate a commitment to continuing professional development within the Planning field.

	
	

	
	· Eligibility or membership of an appropriate professional body. 
	
	

	Knowledge & Experience
	· Significant experience of working 
in a highway/planning environment and able to demonstrate recent experience specifically relating to the assessment of planning applications.

	Yes
	Interview, application form, and selection process.

	
	· Good experience of dealing with queries and preparing correspondence and reports.

	Yes
	

	
	· Experience of initiating change and innovation.

	
	

	
	· Experience of presenting at public meetings.

	
	

	
	· Experience of Manual for Streets and Design Manual for roads and bridges.

	Yes
	

	
	· Broad knowledge of highway development control issues.
	Yes
	

	
	· Thorough knowledge of key legislation including Highways Act 1980 and Town and Country Planning Act 1980.
	Yes
	




	Knowledge & Experience (ctd.)
	· Experience and skill in analysing major development proposals and providing detailed response/ observation to the Local Planning Authority.
	Yes




	Interview, application form, and selection process.

	
	· Experience and skill in writing and 
presenting appeal statements.
	
	

	
	· Knowledge of the construction of highways and the process of adoption.
	
	

	Skills & Personal Qualities
	· Excellent communication skills.
· Ability to prioritise and focus on objectives.
· Ability to organise own workload with minimum supervision.
	Yes
Yes
	Interview, application form, and selection process.

	
	· Ability to meet the Council’s aspirations to deliver accessibility, social inclusion, economic vitality, positive environmental outcomes and equity to all of its customers.
	

	

	
	· You will be expected to have a motor vehicle available for use on official journeys. Your mileage expenses will be reimbursed based on the locally agreed rate.
	Yes
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