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Job Description

DIRECTORATE:	                 Communities

DEPARTMENT:                       Planning & Development Services

POST:                                      Senior Planning Officer

GRADE OF POST:	                 GR11

RESPONSIBLE TO:                 Principal Planning Officer


JOB PURPOSE:

To contribute to the efficient and effective performance of the Development Control/ Management Section by taking responsibility for the processing of a broad range of planning applications and associated development control/management matters in an efficient and effective manner in line with the national statutory framework.
[bookmark: _Hlk182206522]

PRINCIPAL RESPONSIBILITIES AND ACTIVITIES:

· To draft recommendations and reports on planning applications and related development control/management matters (including tree applications) in line with statutory deadlines and, where necessary, present them at Planning Committee and other meetings.

· To investigate contraventions of planning control.

· To prepare statements and present evidence at appeal hearings, inquiries and court proceedings.

· To maintain an awareness and understanding of current legislation and legal precedents/case law as they relate to development management issues.

· To maintain and enhance records and statistical information.

· To provide mentoring support for junior members of staff.

· To negotiate with agents, developers and statutory bodies in respect of applications and pre-application enquiries, including the negotiation of the terms of Section 106 planning obligations and giving design and policy advice.

· To provide formal pre-application advice to members of the public, developers and agents in respect of enquiries for development within the County Borough in line with the LPAs pre-application advice service or the Welsh Government statutory pre-application advice service.  

· To assist in the delivery of planning policy work including policy development, SPG, planning and design briefs, regeneration strategies/projects and other initiatives


GENERAL DUTIES

Health and Safety
To fulfil the general and specific roles and responsibilities detailed in the Health and Safety Policy

Equal Opportunities
To ensure that all activities are operated in accordance with Equal Opportunities legislation and best practice.

Safeguarding
Protecting children, young people or adults at risk is a core responsibility of all employees. Any concerns should be reported to the Adult Safeguarding Team or Children’s IAA Service within MASH.

Review and Right to Vary
This Job Description is as currently applies and will be reviewed regularly. You may be required to undertake other tasks that can be reasonably assigned to you, including development activities, which are within your capability and grade.





Person Specification 
Senior Planning Officer
The following attributes represent the range of skills, abilities and experiences etc. relevant to this position. Applicants are expected to meet the attributes that have been identified as essential (Yes)
	Attributes
	Requirements

	Essential

	Method of Evaluation/ Testing

	
Qualifications, Education & Training
	· Educated to degree level or equivalent in a planning related discipline.

	Yes

	Production of original Qualification Certificates and application form.

	
	· Able to demonstrate a commitment to continuing professional development within the Planning field
	
	

	Knowledge & Experience

	· Significant experience in Development Control/Management with a proven record in the efficient processing of major and minor planning applications and appeals.

	Yes

	Interview, application form, references and selection process. 


	
	· Experience of enforcement issues and procedures and applications for works to trees in a Conservation Area or to trees covered by a Preservation Order.

	Yes
	

	
	· Experience of processing Listed Building and Conservation Area Consent applications.

	Yes
	

	
	· Knowledge of relevant statutory and legislative requirements.
	Yes
	

	Skills and Personal Attributes
	· Able to communicate clearly and concisely with members of the public, elected members and officers and effectively demonstrate a commitment to customer care.

	Yes
	Application form, interview and selection process.

	
	· Able to work effectively as part of a team.

· Able to work under pressure with minimum supervision and to demonstrate good organisational skills including the setting of priorities to meet exacting deadlines and management of workload.

· Strong IT skills with experience in the use of information technology/back office systems to support service provision.

· Full driving licence and access to a vehicle.

· The ability to communicate through the medium of Welsh.
	Yes


     Yes
















      Yes
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