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Job Description

DIRECTORATE:		Education, Early Years & Young People

DEPARTMENT:		Heronsbridge School

POST:			Special Support Assistant 
                                           
GRADE OF POST:		GR04

RESPONSIBLE TO:	Class Teacher

JOB PURPOSE:	
The role of the special support assistant, is to be a committed member of a supportive team under the direct management of the class teacher / senior staff.  To provide support in addressing the needs of pupils who require particular help to overcome barriers to learning.  To provide in class support to enable the pupil to fully partake in the curriculum.

PRINCIPAL RESPONSIBILITIES AND ACTIVITIES:

· Work with individuals or groups of pupils on defined curriculum activities and deliver pre-prepared learning programmes linked to learning strategies. 
· Follow a prescribed intervention programme, e.g. Speech and language, under the guidance of teaching staff.
· With training, attend to the personal needs of pupils and implement related personal programmes, including social, health, physical, hygiene, emergency aid, medical support and welfare needs. 
· Be willing to undertake all aspects of school curriculum/activities e.g. Rebound therapy, swimming, hydrotherapy. 
· Contribute to implementation and monitoring of school behaviour management strategies and promote positive behaviour amongst pupils. Using knowledge, skills, and experience to assist with problems/issues arising from pupils and inform the teacher or other staff.
· Prepare classroom as directed for lessons, clear away afterwards and assist with the display of work.
· Assist with the supervision of pupils out of lesson times, including before and after lunch times.
· Undertake basic record keeping as required and contribute to the assessment of pupils updating assessment documents and providing evidence of individual targets.
· Ensure that appropriate learning aids, materials and classroom equipment are updated with lesson objectives in order for the pupils to access the curriculum.  Support the use of ICT in learning activities and develop competence in its use. Ensure equipment is hygienically maintained and are accessible for use by pupils.
· Be aware of and comply with all school policies and procedures.  Also be aware of policies and procedures relating to child protection, health and safety, confidentiality and reporting all concerns to appropriate person. 


GENERAL DUTIES

Health and Safety
To fulfil the general and specific roles and responsibilities detailed in the Health and Safety Policy

Equal Opportunities
To ensure that all activities are operated in accordance with Equal Opportunities legislation and best practice.

Safeguarding
Protecting children, young people or adults at risk is a core responsibility of all employees.  Any concerns should be reported to the Adult Safeguarding Team or Children’s IAA Service within MASH.

Review and Right to Vary
This Job Description is as currently applies and will be reviewed regularly. You may be required to undertake other tasks that can be reasonably assigned to you, including development activities, which are within your capability and grade.

Criminal Records Check 
This post requires a criminal record check through the Disclosure & Barring Service (DBS)








Person Specification
Special Support Assistant

The following attributes represent the range of skills, abilities, and experiences etc relevant to this position.  Applicants are expected to meet the attributes that have been identified as essential. 

	
Attributes

	Requirements
	Essential
	
Method of Evaluation/Testing


	Qualifications, Education & Training


	· QCF Level 2 for teaching assistants or equivalent and relevant experience will be considered.
· Basic first aid training
· Be willing to participate in development and training opportunities)
· EWC Registration
	Yes






Yes
	Production of original Qualification Certificates and application form. 

	Knowledge & Experience
	· Experience of working with children -  preferably with learning and behavioural difficulties or special needs.
· Child protection awareness
· Understanding of relevant policies/codes of practice an awareness of relevant legislation.
	Yes
	Interview, application form, and selection process.

	Skills & Personal
Qualities





	· Good numeracy & literacy skills.
· Good organisational skills.
· Good ICT skills. 
· Ability to motivate and encourage.
· Ability to relate to young people and adults.
· Ability to assist in administrative duties.
· Ability to demonstrate an understanding of classroom roles and responsibilities and your own position within these.
· Ability to follow instructions and keep to specific work plans.
· Ability to communicate through the medium of Welsh.
	



	Interview, application form, and selection process.
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