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Job Description

DIRECTORATE:		Education Early Years and Young People

DEPARTMENT:		Early Years and Childcare

POST:			Early Years Additional Learning Needs and 					Safeguarding Lead

GRADE OF POST:		Grade 11

RESPONSIBLE TO:	Manager – Maintained Early Years Provision 

JOB PURPOSE:	
Have responsibility and statutory oversight for safeguarding and Additional Learning Needs (ALN) across the local authority’s maintained early years settings contributing to the strategic direction and priorities of each setting. 
Act as the named Designated Safeguarding Person (DSP) and ALNCo, holding responsibility for compliance with Welsh legislation, risk management and quality assurance.
Exercises professional judgement in complex, high-risk situations, provides formal, reflective supervision to Deputy DSPs and ensures compliant and inclusive practice across all settings.

PRINCIPAL RESPONSIBILITIES AND ACTIVITIES:

· Act as the named Designated Safeguarding Person (DSP) for the maintained early years provision across the county borough, holding statutory accountability for safeguarding compliance, threshold decisions and oversight of child protection practice. 
· Provide formal, reflective supervision and professional direction to deputy DSPs (based in settings), ensuring consistent and defensible decision-making.
· Lead and oversee complex and high-risk safeguarding cases, representing the service in multi-agency forums and liaising with Social Services, Police and partner agencies, as required. 
· Act as ALNCo for the maintained early years provision, ensuring full compliance with the Additional Learning Needs and Education Tribunal (Wales) Act 2018.
· Oversee and quality assure the identification of need and graduated response processes across all settings and liaise with the Local Authority’s ALN Lead for Early Years in regard to statutory Individual Development Plan (IDP) processes.
· Provide professional guidance and challenge to Senior Childcare Workers, as well as supporting capacity-building in their role as Deputy DSPs and in-setting ALN leads.
· Develop, implement and monitor an Early Years Inclusion Strategy across the settings, aligned with national policy and local priorities.
· Establish and maintain robust audit, reporting and assurance systems for safeguarding and ALN, providing analysis and risk reporting to senior Local Authority officers.
· Lead workforce development in safeguarding, ALN and inclusive practice, ensuring compliance with mandatory training requirements.
· Support the Manager – Maintained Early Years Provision by contributing to directorate and service strategic planning, inspection readiness and continuous improvement activity.

GENERAL DUTIES

Health and Safety
To fulfil the general and specific roles and responsibilities detailed in the Health and Safety Policy

Equal Opportunities
To ensure that all activities are operated in accordance with Equal Opportunities legislation and best practice.

Safeguarding
Protecting children, young people or adults at risk is a core responsibility of all employees. Any concerns should be reported to the Adult Safeguarding Team or Children’s IAA Service within MASH.

Review and Right to Vary
This Job Description is as currently applies and will be reviewed regularly. You may be required to undertake other tasks that can be reasonably assigned to you, including development activities, which are within your capability and grade.
CRIMINAL RECORDS CHECK 
This post requires a criminal records check through the Disclosure & Barring Service (DBS)



Person Specification
Early Years Additional Learning Needs and Safeguarding Lead 
The following attributes represent the range of skills, abilities and experiences etc relevant to this position.  Applicants are expected to meet the attributes that have been identified as essential.
	
Attributes

	
Requirements
	
Essential

	
Method of Evaluation / Testing

	Qualifications, Education & Training


	· Educated to degree level or equivalent in Early Years, Education or a related, relevant field. 
· Evidence of substantial professional development in safeguarding.
· Evidence of substantial professional development in ALN.
	Yes


Yes
	Production of original Qualification Certificates and application form

	Knowledge & Experience
	· Significant leadership experience within early years or education.
· Demonstrable experience as a Designated Safeguarding Person, including decision-making in complex or high-risk cases.
· Experience of delivering high-quality, inclusive early years practice and of contributing to statutory processes .
· Experience of multi-agency working at a professional level.
· Experience of contributing to Care Inspectorate Wales or Estyn inspections.
· Experience of leading quality assurance, audit and improvement activity across teams or settings.
	Yes

Yes



Yes



Yes

Yes
	Interview, application form and selection process. 

	Skills & Personal
Qualities


Skills & Personal
Qualities
(continued)


	· An in-depth knowledge of safeguarding legislation and procedures in Wales and the ALN Act (Wales) 2018.

· Ability to exercise sound professional judgement and make defesnsible decisions under pressure
· Ability to provide formal, reflective supervision, constructive challenge and professional leadership.
· Strong analytical skills, including the ability to interpret complex information and produce clear, accurate reports and presentations.
· Ability to design and implement systems that ensure compliance and reduce organisational risk
· Excellent communication and influencing skills, including the ability to represent the service and multi-agency level
· A strong commitment to inclusive, rights-based and child-centred practice.
· Full driving licence with access to a vehicle during working hours.
· The ability to communicate through the medium of Welsh.
	Yes



Yes


Yes


Yes


Yes


Yes





Yes
	Interview, application form, and selection process. 
Interview, application form, and selection process. 
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