[image: ]
Job Description
DIRECTORATE:	Education, Early Years & Young People
DEPARTMENT:	Education Engagement 
POST:	Lead Education Engagement Co-ordinator
GRADE OF POST:	GR12
RESPONSIBLE TO:	Education Engagement Team Manager 

JOB PURPOSE:

Operationally lead the Education Engagement Team in ensuring that:

· those children deemed to be vulnerable in education access education that meets their needs; and
· schools receive the necessary support to report high pupil attendance rates. 



PRINCIPAL RESPONSIBILITIES AND ACTIVITIES:

· Operationally manage the delivery of support of the Education Engagement Team for both school attendance and vulnerable learners.
· Manage and oversee the statutory role in prosecution procedures and the issuing of fixed penalty notices and School Attendance Orders.
· Manage and oversee the delivery of support for vulnerable learners specifically in relation to those with English as another Language (EAL), Gypsy Roma Travellers (GRT) and Minority Ethnic (ME).
· Oversight for all referrals/assessments for EAL learners and to monitor and review direct intervention and caseloads/timetables. 
· Lead in identifying and prioritising the work for children who are vulnerable to becoming disengaged in education as identified by ESTYN.
· Provide analytical information on the performance of vulnerable learners to the Education Engagement Team Manager and Senior Managers to ensure performance is tracked providing positive outcomes for such learners.
· Provide advice and guidance to Head Teacher/Senior Leadership Team in respect of Professional Concerns. Panel Member for Professional Strategy Discussion Panel and attendance at Professional Strategy Meetings.
· Lead and manage all work associated with improving school attendance (including prosecutions), school exclusions and managed moves.
· Lead responsibility for managing a range of complex cases involving vulnerable children and young people to secure regular school attendance, and address issues arising from non-school attendance. 
· Represent Bridgend County Borough Council in the Magistrates’ Court, if necessary, to present prosecution cases in relation to non-school attendance and take appropriate follow-up action.
· Manage budgets and ensure schools are provided with the appropriate levels of funding to support vulnerable learners.
· Lead on the development of plans and support for staff ensuring they have an impact on outcomes for vulnerable learners and improve school attendance.
· Work closely with Additional Learning Needs Co-ordinators (ALNCOs)/Designated Leads within schools to identify learners who require additional support and track those individual performance during and following support.
· Deputise for the Education Engagement Team Manager as and when required to do so, taking a leadership role within the team and directing the deployment of staff.
· Provide guidance and support to families and attend child protection case conferences and core groups where appropriate.
· Lead and participate in truancy initiatives with colleagues and local community police officers.
· Work together with Central South Consortia Education Welfare Service and Welsh Government colleagues to ensure a united approach in improving attendance.
· Support the admission to school of pupils who are EAL/GRT to ensure their integration into education is seamless.
· Represent the local authority at meetings including the All Wales Education Welfare Service managers’ meetings.
· Produce and update the local authority’s attendance policies.













GENERAL DUTIES
Health and Safety
To fulfil the general and specific roles and responsibilities detailed in the
Health and Safety Policy 
Equal Opportunities
To ensure that all activities are operated in accordance with Equal
Opportunities legislation and best practice.
Safeguarding
Protecting children, young people or adults at risk is a core responsibility of all employees. Any concerns should be reported to the Adult Safeguarding Team or Children’s IAA Service within MASH.
Review and Right to Vary
This Job Description is as currently applies and will be reviewed regularly. You may be required to undertake other tasks that can be reasonably assigned to you, including development activities, which are within your capability and grade.
Criminal Records Check
This post requires a criminal records check through the Disclosure & Barring
Service (DBS).




















Person Specification
Lead Education Engagement Co-ordinator
The following attributes represent the range of skills, abilities and experiences 
etc. relevant to this position. Applicants are expected to meet the attributes 
that have been identified as essential. 

	Attributes
	Requirements
	Essential
	Method of Evaluation/Testing

	Qualifications, Education & Training
	· Degree in Education, Health and Social Care or an equivalent relevant qualification; or able to demonstrate competence through significant and relevant experience.  
	Yes
	Production of original qualification certificates and application form.

	Knowledge and Experience
	· Significant experience of working with children, young people and their families.
· Experience of leading and motivating a team.
· In-depth knowledge of relevant legislation and national guidance as it relates to children, young people and families, for example, child protection procedures.
· Successful track record of effective multi-agency working.
· Experience of analysing and interpreting performance data.
· Experience of compiling reports and presenting.
· Experience of managing budgets.
· Knowledge of legislation relating to school attendance.
· Experience of managing a caseload.
	Yes


Yes

Yes





Yes

Yes







Yes
Yes
	Interview, application form, and selection process.

	Skills and Personal Qualities










Skills and Personal Qualities
(continued)
	· Ability to develop plans and achieve targets, objectives and priorities within an agreed timescale.
· Ability to work on own initiative and organise personal workloads and those of others in an effective manner.
· Competent IT skills.
· Able to communicate and collaborate effectively with a variety of organisations and personnel.
· Strong interpersonal skills.
· Able to apply professional confidentiality in all matters.
· Full driving licence and access to own transport.
· Ability to manage budgets and meet financial targets.
· The ability to communicate through the medium of Welsh.
	Yes



Yes



Yes
Yes



Yes
Yes

Yes

Yes


	Interview, application form, and selection process.










Interview, application form, and selection process.
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