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  Job Description

DEPARTMENT:		Corporate Landlord - Major Projects

POST:			Senior Mechanical Engineer
	
GRADE OF POST:	GR13

RESPONSIBLE TO:	Major Projects Manager


JOB PURPOSE:
To manage the Mechanical Design Function of the council in the design, maintenance, procurement, and project management processes. To represent the Authority and internal clients in the procurement, design, and delivery of major construction projects. To act as principal designer where appropriate. To assist in resolving construction issues relating to relevant engineering functions. To act as the Authority’s Senior Mechanical Engineer in respect to projects as “intelligent client”.


PRINCIPAL RESPONSIBILITIES AND ACTIVITIES:
· To lead on the undertaking of investigations, feasibility studies, reports and prepare cost estimates.
· To lead on the Mechanical design of complex projects, carry out surveys; prepare sketch plans, detail, and layout drawings etc. specifications and tender documentation for building projects with the assistance of AutoCAD equipment, ensuring designs comply with CDM, H&S and Mechanical Regulations.
· To analyse tenders and prepare reports with recommendations for acceptance to clients.
· To carry out project contract management and cost control of schemes, commissioning and the hand-over of completed projects and preparation and authorisation of final accounts. 
· To line manage staff within the Mechanical Engineering section (principally the Assistant Mechanical Engineer) ensuring appropriate works are undertaken.
· To lead on the liaison with professional design service staff, other departments, outside bodies, external consultants and statutory organisations on matters relating to individual projects and general policy.
· To deal with queries and requests for specialist advice from the architects’ section/client bodies, external consultants, other authorities and to keep abreast of developments in the field of Building Services Engineering.
· To assist with Design and Build projects to; assist in initial development of specification(s) for Mechanical pre-tender; review D&B designs for compliance to specification; Assist D&B project team(s) to manage contractor interactions, providing specialist advice as required; work with contractors to manage handover processes to BCBC personnel (Soft Landings); highlight any areas of concern to D&B project team(s)
· To ensure that the County Borough Council’s constitution including Financial and Contract procedure rules and other policy decisions are fully observed.
· To ensure the Department's Quality Assurance System is maintained and adhered to and assist in the preparation of performance management systems/procedures. Ensure overall project costs are within budget and adequate records of design costs are maintained with staff times being entered into the department's monitoring system.


GENERAL DUTIES

Health and Safety
To fulfil the general and specific roles and responsibilities detailed in the Health and Safety Policy.

Equal Opportunities
To ensure that all activities are operated in accordance with Equal Opportunities legislation and best practice.

Safeguarding
Protecting children, young people or adults at risk is a core responsibility of all employees.  Any concerns should be reported to the Adult Safeguarding Team or Children’s IAA Service within MASH.

Review and Right to Vary
This Job Description is as currently applies and will be reviewed regularly. You may be required to undertake other tasks that can be reasonably assigned to you, including development activities, which are within your capability and grade.



Person Specification
Senior Mechanical Engineer
The following attributes represent the range of skills, abilities, and experiences etc. relevant to this position.  Applicants are expected to meet the attributes that have been identified as essential.
	Attributes
	Requirements
	Essential
	Method of 
Evaluation/Testing

	Qualifications, Education & Training
	· Incorporated Engineer status and a member of a recognised Engineering Institution or,
· Degree in Mechanical Engineering or Building Services Engineering leading to Incorporated Engineer status or,
· Pre 1999 – HNC/HND in Mechanical Engineering or Building Services Engineering (Mechanical) leading to Incorporated Engineer status.
	


Yes
	Production of original Qualification Certificates and application form.

	Knowledge & Experience
	· Considerable experience of working in a multi-professional practice environment.
	Yes
	Interview, application form and selection process.

	
	· Considerable experience & knowledge of Health & Safety Legislation
	Yes
	

	
	· Experience of Contract Law.
	Yes
	

	
	· Detailed knowledge of Mechanical engineering design including automated building energy control systems and mechanical plant and building services maintenance.
	Yes
	

	
	· Knowledge or experience in the use of computer aided design facilities.
	Yes
	

	
	· Experience of supervising staff.
	Yes
	

	
	· Experience in financial/ budget management.
	Yes
	

	
	· Knowledge and experience of Design and Build contract 
management and particularly to the interface with external providers for specifications/compliance and handover.
	Yes
	

	
	· Knowledge and experience of Quality Assurance Systems.
	Yes
	

	
	· Knowledge and experience of Health and Safety procedures.
	Yes
	

	Knowledge & Experience (Continued)
	· Knowledge and experience of energy saving measures and requirements.
	Yes
	Interview, application form and selection process.

	
	· Knowledge and experience of Combined Heat and Power plant.
	Yes
	

	
	· Knowledge or experience of SBEM and BREEAM.
· Knowledge and experience of the mechanisms and processes involved with traditional JCT Contracts.
	Yes

Yes
	

	Skills & Personal Qualities
	· Ability to work on own initiative and within a team environment.
	Yes
	Interview, application form, and selection process.

	
	· Ability to communicate effectively, both verbally and in writing, with people at all levels of the organisation.
	Yes
	

	
	· Ability to prioritise and work to deadlines.
	Yes
	

	
	· Demonstrable ICT skills and working knowledge of AutoCAD.
	Yes
	

	
	· Experience of Hevacomp computer design package.
· Willingness to undertake training in REVIT software unless already proficient.
	Yes

Yes
	

	
	· Full driving licence and access to a vehicle during working hours.
	Yes
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