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Job Description

DIRECTORATE:	                 Education, Early Years and Young People

DEPARTMENT:                       Tremains Primary

POST:                                      Assistant Headteacher 

GRADE OF POST:	                 ISR 5 - 9

RESPONSIBLE TO:                Headteacher and Governing Body


JOB PURPOSE:

The responsibilities of this post will be aligned to the Professional Standards for Teaching and Leadership and will take a leadership & line management role for a department within the school. For example, Foundation Phase or certain year groups. In addition, become one of the school’s designated deputy Child Protection/Safeguarding Officer.
The Assistant Headteacher – Leader of Wellbeing, Care, Support and Guidance will be accountable for the achievement, attainment, provision, standards in learning & teaching for all vulnerable groups of learners and maintaining an inclusive school environment focused on meeting the diverse needs of learners. The Assistant Headteacher will be accountable for driving improvement in pupils’ personal development, behaviour and attitudes, and for ensuring that all learners feel safe, supported and able to thrive. They will develop meaningful parental, community and wider stakeholder engagement to ensure the schools flourishes and prospers. Through strong leadership, clear communication and rigorous quality assurance, they will contribute to whole‑school improvement and uphold the highest standards of pastoral excellence.
[bookmark: _Hlk182206522]
The Job Description is subject to the current conditions of employment for Core Standards for teachers contained in the School Teachers' Pay and Conditions Document, the professional standards for teaching and leadership and other current legislation.  This job description may be amended at any time following discussion between the head teacher and member of staff and will be reviewed annually.

PRINCIPAL RESPONSIBILITIES AND ACTIVITIES:

· Lead a clear structure which allows pupils to have access to the highest standard of pastoral care and teaching and learning opportunities in classes within Nursery – Year 1(Foundation Phase Building) including both Foundation Phase LRCs.
· Strategic leadership and direction of staff, pupils and activities within the Foundation Phase Building ensuring health and safety and safeguarding issues are address promptly and in line with schools’ guidelines.  
· Effective deployment of staff and resources
· Deputy Safeguarding Officer
· CEC (formerly LAC) coordinator
· Whole school responsibility for Attendance.  Lead and manage the attendance team and staff to ensure attendance throughout the school is a priority. 
· Lead practitioner for reducing the impact of poverty.
· Strategic overview of attainment, achievement and progress of vulnerable learner groups.
· Team Member for the Health and Wellbeing team
· Ensure all stakeholder views are take into consideration.
· Coordinating parental engagement throughout whole school
· Have a clear, ambitious vision which is underpinned by accurate and careful evaluations of areas of development.
· Strategic leadership of at least one area of the SIP as directed by the Head Teacher.   
· Monitor the effectiveness of all areas of responsibility in cooperation with SLT. 
· Contribute to in-service training for teachers at the school.  Advise on and contribute to the broader support provided within the education setting, as well as the professional learning for other staff members. 
· Lead pupil progress meetings to support teachers and Leaders in their identification and planning to meet the needs of those pupils who require additional pastoral support and/or who are not achieving.  
· Challenge underperformance where appropriate.
· To be aware of and work in accordance with the school’s safeguarding policies and procedures, and to raise any concerns relating to such procedures which may be noted during the course of duty. 
· To undertake other duties from time to time as mutually agreed with the Head teacher within the general framework of the appointment.

Pedagogy

Refining Teaching
· Develop strategies, structures and systems to ensure that all classes are working effectively towards the achievement of the vision for the school. 
· Ensure that learners experience highly effective learning in all contexts within all classes in the Foundation Phase Building.  
· Ensure that routines of the school, team and longer-term management approaches reflect the ongoing strategic vision. Any contradiction between day by day organisation and vision are addressed.
· Ensure that the learning environments are purposefully organised and supports the four purposes for learning whilst meeting the needs of the learners in the Foundation Phase classes and LRCs. Create and sustain an ethos conducive to effective learning.
· Ensure that the ongoing curriculum development and ambition in Wales are underpinning and driving the agenda for quality teaching in the Foundation Phase.
· Learner views are harnessed to provide insight into the effectiveness of teaching and learning.

Advancing Learning
· Set example to learners, colleagues and community with a positive commitment to enjoy learning the Welsh language.
· Ensure the four purposes for learning and consistently addressed in planning and practice.
· Enable the development of the four purposes for learning by supporting planning and emphasising he disciplines of different subjects in context to secure highly effective teaching.
· Support colleagues in structuring authentic experiences within and across subject boundaries including ensuring that the use of cross-curricular themes is routinely employed.
· Support colleagues in building links between subjects and areas of learning to develop coherent experiences for learners.

Influencing Learning
· Promote, demand and ensure that learning success, achievement and well-being of all learners is evident throughout the school.
· Ensure that all learners, including vulnerable learner groups, gain full access to opportunities and achieve.
· Monitor and evaluate the impact of all learning experiences for learners’ progress and to bring about sustained improvement.
· Ensure that reporting of learner progress and well-being is effectively managed and with the full range of responsible and external agencies and partners within the school.  Collaborate effectively with all members of SLT.

Professional Learning
· Maintain and develop a constructive and relevant attitude to study in colleagues.
· Contribute to conferences, journals and research in collaboration with others.
· Demonstrate a commitment to engagement beyond the school and contribute to opportunities available.
· Act as a role model.  Professional learning is connected, enabling digital competence and the adoption of new technologies.  Every effort is made to embrace the learning of the Welsh language.  Professional learning has a direct impact on Teaching and Learning
· Ensure the sustained and focused professional learning of staff within the team, carefully framing professional growth within the context of the four purposes and a commitment to create development opportunities within the team, across the school and further beyond.

Innovation
· Direct attention to the long term vision for Wales and coordinate innovation to ensure the school embraces and benefits from controlled approaches to innovation
· Help coordinate a programme of evidence-based, structured innovation to meet challenges, manage change and take learning forward to improve outcomes.
· Ensure that expertise and experience are continually developed and shared within Foundation Phase Building, KS2 Building and beyond
· Collect and share evidence from innovative practice with other, both within and beyond the school community, to contribute to growing understandings and other related developments elsewhere.

Collaboration
· Your own professional challenges are recognised, accepted, articulated underdressed through formal and structured collaboration
· High levels of sustained professional practise in body support for emerging skills and qualities ensuring they benefit learners
· Opportunities taken to enable and support colleagues in working with external agencies to the benefit of learners.
· Ensure effective and open relationships are built and sustained with parents, carers and the wider local community that actively and positively engage partners with learners’ experience and progress.
· Ensure areas of concern are accurately identified examined and diagnosed in own and others’ practice.  Support is sought and offered readily and drives a plan to secure improved performance.

Leadership
· Lead by example and provide inspiration and motivation to the school community; 
· Ensure that the needs of all learners including vulnerable learners within Tremains Primary School are met; ensure that registers of vulnerable groups including those with ALN/and medical are kept up to date on a termly basis
· Plan excellent systems & procedures, manage & deliver the school’s responsibilities under IA2 (Wellbeing, Care Support and Guidance)
· Provide professional guidance, advice and support to teachers and, where needed, information and support to parents and other agencies/institutions.
· Support the Headteacher and senior leadership team in achieving the priorities and targets which the school sets for itself, provide staff with the motivation to support its aims (corporate responsibility); 
· Provide the Governing Body with termly update reports for Wellbeing, Care support and Guidance.
· Provide regular updates on progress of the strategic elements of the role to the HT, GB, LA & CSC;
· Lead whole school and departmental collective worship when necessary; 
· Seek out and be able to give & receive feedback and ensure that it is acted upon. 
· Fully implement all school & Local Authority policies.

Roles & responsibilities within this job description are not exhaustive and additional, reasonable elements can be added to the job description. 
There can be an expectation of all leaders to swap roles with other leaders when needed at the direction of the Headteacher to provide further experience and development.

Line Management Responsibilities:
TLR holders.
Family Engagement Officer.
External agencies linked to attendance, Wellbeing, care support and guidance.
Staff within the Foundation Phase Building.

GENERAL DUTIES

Health and Safety
To fulfil the general and specific roles and responsibilities detailed in the Health and Safety Policy

Equal Opportunities
To ensure that all activities are operated in accordance with Equal Opportunities legislation and best practice.

Safeguarding
Protecting children, young people or adults at risk is a core responsibility of all employees. Any concerns should be reported to the Adult Safeguarding Team or Children’s IAA Service within MASH.

Review and Right to Vary
This Job Description is as currently applies and will be reviewed regularly. You may be required to undertake other tasks that can be reasonably assigned to you, including development activities, which are within your capability and grade.

CRIMINAL RECORDS CHECK 
This post requires a criminal record check through the Disclosure & Barring Service (DBS) 




Person Specification 
Assistant Headteacher
The following attributes represent the range of skills, abilities and experiences etc. relevant to this position. Applicants are expected to meet the attributes that have been identified as essential (Yes)
	Attributes
	Requirements

	Essential

	Method of Evaluation/ Testing

	
Qualifications, Education & Training
	· Qualified Teacher Status.

· Qualification/experience of teaching pupils throughout the primary age range.

· Full Registration with EWC.

	Yes

Yes




Yes

	Production of original Qualification Certificates and application form.

	Knowledge & Experience

	· Teaching experience must be excellent.

· Experience of leading an area of improvement in a School Development Plan throughout a primary school.
	Yes


Yes





	Interview, application form, references and selection process. 


	
	· Experience of contributing to school as part of a leadership structure to raise standards of attainment and achievement.

	Yes
	

	
	· Demonstrate a clear understanding of school development and its implementation.

	Yes
	

	
	· Experience of relevant professional development training being linked to school improvement.

· Experience of innovation and managing change.

· Experience of developing initiatives both within and beyond school.

· Knowledge and understanding of the 
teaching needs across the whole age range.

· Experience of working as part of a team that is committed to an inclusive agenda.
	





Yes







Yes




Yes
	

	Skills and Personal Attributes
	· Outstanding interpersonal and communication skills.

· Ability to demonstrate an awareness of the needs of colleagues and have a clear understanding of the expectations and the needs of the school community and the wider community.

	
	Application form, interview and selection process.

	
	· Ability to play a key role in supporting the Head teacher not only in leading the school but also in further developing a collegiate approach to working.

· Ability to act as a critical friend to the Headteacher.

· Ability to use ICT as a tool to enhance learning.

· Evidence of initiatives development and practice.
· Ability to drive development.

· The ability to conduct a basic conversation through the medium of Welsh is a requirement for this post.
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